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Sr.No Question Option A Option B Option C Option D Provisional Ans.

Cyber law is created 

mainly for crimes in Cyber 

Space.

TRUE FALSE A1

Data accessing speed of 

Floppy disk is less than the 

accessing speed of Hard 

disk.

TRUE FALSE A2

Data can be permanently 

stored in ________ even 

after switching off the 

computer.

Primary 

Storage

Secondary 

Memory

Output Input B3

Data is stored in  CD with 

the help of 

________________.

laser beam magnetic 

effect

electromagneti

c signals

None of these A4

Data on HDD is read/write 

by _________

Cable Connector Head USB C5

Baud Rate is measured in 

_______________ form.

Bytes per 

Second

Bytes per 

Minute

Bits per 

Minute

Bits per 

Second

D6

Below the Ruler Line, we 

can get a white colored 

rectangular area. This area 

called _________

Page Area Status bar Title Bar Menu Bar A7

Bookman Old Style and 

Calibri are the example of 

...............

Cell Styles Format 

Styles

Wrap Styles Fonts D8

By ............... click we can 

select a line.

Single Double Triple Dragging B9

By clicking ........ tool, we 

can apply 3D effect.

3-D 

Rotations

Right 

Rotation

Left Rotation None of these A10

In ------------ Filter, we can 

give Criteria on multiple 

columns.

Advance 

Filter

Custom Filter Both None of these C11

In  MS Excel 2019 which 

group contains the insert, 

delete and format options 

?

alignment 

group

Styles group cells group editing group D12

In  MS Excel 2019 which 

group contains the sort & 

filter, find and select 

options ?

alignment 

group

font group cells group editing group D13



Sr.No Question Option A Option B Option C Option D Provisional Ans.

In  MS Excel 2019 which 

group contains the wrap 

text, merge and center 

options ?

alignment 

group

font group cells group editing group A14

In ................ you can give 

more than one criterion on 

one column at the same 

time.

Advance 

Filter

Custom Filter Both None of these C15

Each character is to be 

look differently is done with 

Font

TRUE FALSE A16

Exiting and ______ in 

PowerPoint are same

Alt + F2 Ctrl + F4 Alt + F4 Shift + F4 C17

Extension of PowerPoint 

Show is ________________

.ppsx .potx. .pptx .ppts A18

F1 Function key is used to 

__________ in PowerPoint

Add slide start slide 

show

Display help delete slide C19

Following color modes are 

available in PowerPoint.

Color Gray scale Black and 

White

All of these D20

Is it possible to reply to 

email, by clicking on delete 

button?

It is possible It's not 

possible

Sometimes its 

possible

None of above B21

Is it possible to reply to 

email, by clicking on 

forward button?

It is possible It's not 

possible

Sometimes its 

possible

None of above B22

Is it possible to reply to 

email, by clicking on reply 

button?

It is possible It's not 

possible

Sometimes its 

possible

None of above A23

It Is a free Email program 

that you can access from 

any web browser.

Yahoo Mail Rediff Mail Hot Mail All of the 

above

D24

It is a possible to send as 

well as received 

attachments by mail.

True False A25


